How to add additional email accounts using Outlook Express

Step 1. Open Outlook Express and go to Tools and then Accounts.
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Step 2. Click the Mail tab at the top then click the Add button on the right side and choose Mail.
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Step 3. Enter your Display Name (this is not your email address). Then click the Next button.
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When you sand e-mai, your name wil appear in the From fisld of the outgoing message.
Type your nama a3 you would Hoe i to appear.

Display name; .InEn Smith
For example: Jshn Smeh
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Step 4. Enter the email address you want to create (example: john.smith@yourdomainname.com) but make
sure you put in your own domain name after the @ symbol. Then click the Next button.

nternet Connecbon Wizard

Intemel E-mail Address

Your e-mal address is the address other people use to send e-mail messages to you.
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For exampla; someone@microsoft com
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Step 5. For both Incoming mail server and Outgoing mail server put in the following: mail.securitylabs.com
then click the Next button.
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E-mail Server Names

Iy incoming mad serveris a |POP3 E|SEI".I‘EI’

Incoming mail (FOP3, IMAF or HTTF) server:
|mai secuntyiabs com|

An SMTP serveris the server that is used for your oulgaing e-mail

Outgoing mail (SMTP} server:
!Mm@ahs.mm
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Step 6. Make the account name the same as the email address you choose. Enter in the password for the
email, you will use the account name and password to log in. Then click the Next button.
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Intermet Mail Logon

Type the account name and password your iIntemet sanvice provider has given you.

Account name o smth @youdomanhere com i
Password: ssnsanns
[] Remember password

F your Intemet senace provider nequires you to use Secure Password Authenbication

(SPA) o access your mad account, salect the Log On Using Secure Password
{5PA) check box,
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Step 7. Click the Finish button. We have one more setting to change before completely finished though.
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Congratulations

You have sucoessiully entered all of the infomation required 10 $2t up your sccount,
To save thess seltings, cick Finigh,
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Step 8. Still under the Mail tab, click the Properties button on the right.
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Step 9. Click the Servers tab and then you will have to check the last checkbox "My server requires
authentication". Click OK to finish.
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